Director of Congregational Administration & Communication

The Franciscan Missionaries of the Divine Motherhood are an International Congregation of Catholic
women whose charism is to live the Gospel in the spirit of St Francis and St Clare of Assisi. Much of
the administration and management of FMDM Life and Mission is provided by a dedicated team of
Mission Partners who bring their professional expertise and wisdom to work alongside the FMDM
Leadership Team. You will set up a central administration team to achieve a self-run, fully
functioning service to support a worldwide organisation through substantial change alongside its
strategic goals. This key role will require a strong alignment with the Congregation’s Franciscan spirit
and charism. Holding relevant management qualifications or equivalent you will have;

e 5 years minimum experience at Senior Manager Level

e Experience with Strategic Planning

e Demonstrated excellence in Continuous Improvement & Change Management

e Demonstrated Excellence in decision making and communication skills

e Excellent Stakeholder Management with a round table approach and ability to negotiate and
influence at all levels

e Demonstrated experience in implementing systems and using website and social media

platforms
Hours Full time
Salary Competative
Location Godalming, Surrey
Closing Date 31° March 2020

Please direct all enquiries to humanresources@ladywell.org.uk
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